
Instructions: Animal Massage Practitioner Letter Campaign for 2010 
session 
 
This document contains instructions on how to find your legislator and how to submit and 
customize your letters.  These letter templates can be found in the Letter Writing Committee file in 
the Files section of the Nwsamgraduates group on Yahoo.com.  If you are not a member and 
would like the files sent to you, please e-mail wlegcomm@gmail.com and we will send you the 
templates.   
 
There are three letter templates in Word document format: 

1) Practitioner letter – for you or practitioners to write legislators 
2) Animal Owner letter – for pet owners to write their legislators  
3) Family-friend letter – for family and friends to write their legislators  

 
Also, if you have any questions regarding the templates, please contact wlegcomm@gmail.com   
 
 

Submitting letters to the legislators 
If possible, use e-mail to submit your letters (or those of family/friends/clients/associations) to the 
appropriate legislator. If e-mail is not an option, a hard copy sent via standard mail will be fine. 
 
When e-mailing the legislators, please copy wlegcomm@gmail.com in the “cc” field of your e-mail 
program.  This will allow us to track the number of letters received by the legislators.   
 
 

How to find your legislator 
1. Go to http://apps.leg.wa.gov/DistrictFinder/  Enter your address and then click “Find my district” 
 
2. This page will show your senator and representatives.  We want to e-mail letters to all of your 
legislators (Senators and Representative). Click on the name of the senator or representative.  
 

 
 
 
3. This next page shows information for the senator/representative.  Click on their homepage 
listing. 
 



 
 
NOTE:  There is an option to e-mail the legislators via an interface on this site, but we would 
prefer that you e-mail them directly from your personal e-mail account.  We want to track the 
number of e-mail contacts to the legislators, and the site interface does not allow us to do 
so. 
 
4. The e-mail address of the senator/representative will be found on his/her homepage.  Some 
legislators have the address on the very first page. 
 

  
 
With others, you may have to click on the “contact” link on their homepage to find his/her e-mail 
address. 



 
 
 
 
Customizing the letter templates 
 

1. Be sure to copy wlegcomm@gmail.com in the “cc” field of your e-mail program 
 

2. Each letter has headings, greetings, introductory paragraphs and closing paragraphs that 
are highlighted in bold text.  These bold text areas are the areas you want to customize 
with your address, legislator name, and how the bill affects you.  Each letter contains an 
example of how to personalize it to your situation. 

 
3. Personalizing the opening and closing of the letter is best.  With our campaign, legislators 

will be reading multiple copies of the letters, and we want to avoid sending the exact same 
letter. 

 
4. If you are currently unemployed, please emphasize this in the text that you 

customize and edit.  Returning people to work is a prime consideration in the 
current economy and we want the legislators to know we are ready to work, but 
unable to do so because of the lack of fee adoption.  

 
5. Leave the text of the main body of the letter as is.  This is the text that is NOT in bold.  This 

text has been crafted to clearly explain the situation to the legislators, and should be left 
intact.  

 
NOTE: The one exception to this is the bold text found in the second paragraph of 
the family-friend letter.  The bold text in this paragraph should have the person’s 
name inserted and the proper gender changed to “his” or “her.”   

 
6. After finishing your editing/customizing of the letter, change ALL the bold text from bold to 

normal typeface. 
 



7. The Arial font, size 11, is used in the templates.  If using a different font, please use one 
that can be read easily such as Times New Roman, etc. Font size 10 or above is 
recommended. Please do not use cursive or script fonts. 

 
 
 


